All Fiscal Officers:

Requests from the Department of the Treasury:

1. Stop Payments: 

a. Effective immediately: To protect against identity theft please do not include SSN on stop payment request forms or in emails to checkit@trs.virginia.gov.  SSN are not required to place a stop or inquire on check status.  If the SSN is needed for internal controls, please eradicate the SSN before submitting the inquiry or request to Treasury. 

b. Effective July 1, 2005: Stop payment requests do not require backup CARS documentation.  Fax or mail only the Stop Payment request form with the appropriate signatures.  Because Treasury does not reissue the checks the CARS backup is not necessary.

2. Stop Payment Email Notifications:

In an effort to streamline the emailing of stop payment notifications, Treasury suggests that each agency have one mailbox for general warrant notifications and one mailbox for payroll notifications.  An internal email address such as gwstops@……. Or prstops@…..   Using a generic mailbox will allow the agency to control who receives the notifications sent to the named mailbox.  Treasury would need to be notified only if the generic mailbox address changes.   Please email Debbi.Seitz@trs.virginia.gov  no later than August 1, 2005 with your generic mailbox addresses.  If you have questions, call or email Debbi.  804.786.6774  
